OWTS CADD
PORTFOLIO GUIDELINES

As a graduation requirement from the CT Department of Education– all students must have a portfolio review during their senior year. Do not panic, we will help you with everything that you need. Here is a check-off list of what’s needed:

· Cover Letter

· Resume

· Trade/Technology Skills Checklist

· NOCTI Student Report

· CAPT Student Report

· Samples of written work / projects

· Production Accomplishments

· Certifications

· Awards

· Written Response

· Letters of recommendation.

This portfolio will be a “work in progress” for all of your years at OWTS and you will be allowed to keep them in shop. (the bolded items are the ones we will help you with in shop)

The following rules and regulations apply for all portfolio’s in our shop and will build as we go – it is not expected to have everything this week, as it will take us the rest of the year and more to complete this.
(1) Must be a three ring binder type notebook with clear plastic “slip-cover” on the front.
(2) Must use plastic sheet protectors & tabs

(3) Introductory Page with graphics / clip art for each section

(4) Must have Table of Contents

(5) Cover Letter

(6) Resume

(7) Noted Accomplishment Section
(8) Samples of Drawings

(9) Written Work Samples

(10) Letters of Recommendation

(11) Business Forms (the ones we work on in class – applications, direct deposit forms, etc)
This may seem like a lot of work to do, however, if you keep up with this on a monthly or bi-monthly basis, it will not be a big deal. However, if you wait until the end of your senior year, you will find yourself going crazy for nothing. My teaching portfolio took over 50 hours to create – so plan ahead.
If the purchasing of this material is going to be a problem, please notify me in person or via email to talk about this. There is some funding available if needed. The portfolio is a part of your grade - so it is important to stay in tune with your portfolio.

We will also be creating an electronic portfolio, and I will have several examples of portfolio’s available for you to review, including my own teaching portfolio.

ASSIGNMENT PORTFOLIO !!!!
Your assignment portfolio is exactly that – all of your assignments that must be turned in. Keep them in the same order as listed on schoolnotes.com !! Make sure every drawing has a problem #, your name, and date !!

Do not fall behind on this !!!






