What do expect everyday?
· Hello and good morning – shared news, updates, etc

· Review of daily schedule and events

· Daily Time sheet return and review

· Homework collection and review

· Theory and learning stuff !!

· Hands – on application

· Last hour of the day may be designated as homework time or project time
· Clean-up shop – say good-bye & goodnight.

Computer guidelines
· Save frequently – every 5 minutes is a good idea

· Create a folder with your name on it

· Save your files as “Tanguay prob 32-A” to make it easy to find them the next day

· Obtain an optional “thumb drive” to back-up your work in case the network crashes

· You may use the internet any time to look up pertinent information for your projects – it is best to notify the instructor first

· Check with the instructor before printing, as network issues can lock out up our printer

· Never slam the mouse or keyboards – 

Thank-you and have fun !!
