Job Application Data Sheet
As you know, job applications sometimes ask for a lot of information on your background for employment and education.

The Job Application Data Sheet should include the following info:

· Your SS # (use code if needed)
· List of previous employers, dates worked, and their work phone numbers

· List of 3 personal/character references & how long you have known them. (contact these people in advance before using their names)
· List of 3 professional references. (contact these people in advance before using their names)

· List of your schools, addresses, phone numbers, contact names, and dates attended.
· Emergency Contact Info: name, address, home, work, and cell phone numbers
· List of volunteer work, times, and places.

· Any other misc info you may think you will need.

This paper does not go to the employer, and is used only by you. 

Since it has important info, DO NOT LOSE THIS PAPER, but keep it with you in your portfolio, folder, case, etc.

Job Application Data Sheet:

Ray Tanguay




SS# 123-45-1236

75 Oliver Street Unit 24

Torrington, CT 06790

Previous Employers

Dell Alarm Company, Torrington, CT, 860-489-6587, Bill Jones, Supervisor, June 2003 – May 2005

Iron Alarm Systems, Harwinton, CT, 860-482-6578, Dave Smith, Supervisor, May 2005 – present

Character References:

Sue Thomas, 1 Putters Lane, Winsted, CT 06874, 860-379-6521, 6 years

Bob Saucier, 27 Hughes Court, Winsted, CT 06874, 860-379-8745, 4 years

Rose Hurd, 1276 Silver Lane Unit 49, New Hartford, CT 06854, 7 years

Professional References:
Phil Reed, 10 Matthew St, Prospect, CT 06712, attorney, 203-755-8754

Bruce Pinto, 12 Summit Rd, Waterbury, CT 06704, business owner, NAPA Auto Supply, 203-758-9898

John Papp, 109 Amherst St, Torrington, CT 06790, General Manager, Eastern Aluminum, 860-545-6532

Diane Heller, 7 Sunrise Lane, Wolcott, CT 06744, Professor, University of New Haven, 203-333-5466

Education

Sept 1976 to June 1982 – Oliver Wolcott Technical High School, Torrington, CT 06790, drafting technology
Sept 1981 to June 1983 – Waterbury State Technical College, Waterbury, CT, Associate Degree, Mechanical Engineering, 203-597-6541
Emergency Contact
Bob Tanguay, 451 County Lane, Waterbury, CT 06711, brother, 203-755-8987h, 203-753-5156w, 203-654-8754c
Volunteer Work

Sept 2000 – Sept 2004 – Big Brother Program, Wtby, CT 203-568-5647

Sept 2000 – June 2002 – Prospect Park & Rec Basketball & Softball Coach

